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I. O61mue nonoxkeHus

1.1. Hacrosimee Ilomoxenne o BHyTpeHHeM KOHTpOJe W (WIM) ayamTe
COOTBETCTBHSA 00PaOOTKH MEPCOHATBHBIX JAHHEIX TPeGOBAHHSIM 3aKOHO/IaTeIhCTBA
(manee — Ilonoxenne) pazpaboTaHO B COOTBETCTBHE C DenepanbHBIM 3aKOHOM OT
27.07.2006 Ne152-®3 «O mepcoHaNBHBIX TaHHBIXY.

1.2. Tlomoxenwe ompenenseT MOPSLOK OCYIIECTBIEHUS BHYTPEHHETO
KOHTPOJIsL COOTBETCTBHSA 00PaGOTKU MepCOHANBHBIX NaHHEX B MAJIOY n/c Ne 34
c.I1.CeNneKIHOHHON CcTaHIuu (manee — Yupexnenne) TpeGOBaHHAM K 3alluTe
[ICPCOHANIPHBIX ~ NAHHBIX, YCTaHOBIECHHBIM 3aKOHOAATENLCTBOM POCCHICKOIA
Oenepanyu.

1.3. MHcnonnenme Ilonoxenus o6S3aTENBHO UL BCeX pPabOTHHUKOB
YHUpPeKIEHNS, OCYIIECTBISIOMMUX 06paGoTKy NEPCOHANIBHBIX JaHHBIX, KaKk 0e3
HCIONb30BaHMs CPEIICTB aBTOMATH3AIMK, TaK H B MH(MOPMAIMOHHBIX CHCTEMAX
00pabOTKH IIePCOHANBHBIX JIAHHBIX.

1.4. B IloNOXeHUHM WCMONB3YIOTCS OCHOBHBIE ITOHSATHS B 3HAYCHUSX,
OTpeNIeNIeHHbIX cTaThe 3 DenepanbHoro 3akoHa ot 27.07.2006 Nel52-d3 «O
IEPCOHANBHBIX JAHHBIX).

BHyTpeHHMIi KOHTpOJIBL COOTBeTcTBHS 00paboTKH MePCOHANBHBIX
AAHHBIX  — KOHTPOJIb COOTBETCTBHA OOPabOTKH IEPCOHANBHBIX JAaHHBIX B
YUPeXKIEHUU TPeOOBAHUSM 3aKOHOJATENLCTBA B chepe 00paboTKM MepCcOHATBHBIX
AQHHBIX, NMPOBOJUMBIH CHIAMH YYPEXKIECHHUS B COOTBETCTBHM ¢ IIONIOKEHHEM M
APYIHMU JIOKAIbHBIMU HOPMATUBHBIMH aKTaMH OpTaHU3AI[HH.

BHyTpennnii ayaut coorBercTBHs 06padoTiH NePCOHATbHBIX JAHHBIX —
KOHTPOITb COOTBETCTBHsI OOPaOOTKH II€PCOHANBHBIX TaHHBIX B MAJIOY n/c No 34
TPEOOBaHMAM 3aKOHONATENBCTBA B cdepe 00pabOTKH MePCOHANBHEIX NAHHBIX,
IPOBOJUMBIA  CICLHATU3UPOBAHHEIMA  OpTaHM3AIAMH, IIPUBJIEKAEMBIMH
YIPEKACHUEM II0 OroBOpaM OKa3aHHS yCIyT B COOTBETCTBHHU C IIOIOYKEHHEM K
ApYTUMH JIOKAJIbHBIMUA HOPMATHUBHBIMU aKTaMH YUPEXKICHHS.

IL. ITopsi1ok npoBe/teHusi BHYyTPEHHEro KOHTPOJIsI

2.1. BHYTpeHHUWII KOHTPOJIb COOTBETCTBHS 00paboOTKKM IEepCOHANBHBIX
AQHHBIX  OCYIIECTBIIETCS KOMHUCCHEH IO IUIaHYy MEPONPHSITHI BHYTPEHHET0
KOHTPOJIA, yTBEPXKIAEMOMY €KErOHO 3aBeyIOLIEH YUpeK TCHHS.

2.2. MeponpusTyis BHYTpEHHEr0 KOHTPOIIS MOTYT OBITH BHEIJIAHOBBIMU 10
PCIICHUIO  KOMHCCHH, €CJIH €CTh (DAKTHYECKHe OCHOBAHMS IOJaraTh, YTO
npouenypa 0oO0paGOTKM MNepCOHANbHBIX OAHHBIX B IIKOJE He COOTBETCTBYET
TpeOOBaHMAM 3aKOHOaTeNbCcTBa PoccHitckoii Deneparnum.

2.3. CocTaB KOMHCCHH yTBEPKIAETCS 3aBEYIOIIUM yUPEIKICHHUS.

2.4. MeponpusTus BHYTPEeHHETO KOHTPOJIS MOTYT OCYILECTBIISTECS Kak
HETIOCPEICTBEHHO Ha pabo4MX MecTax MCIONHUTENEH, YYacTBYIOIIKUX B 00paboTKe
TICPCOHAIPHBIX NIAHHBIX, TaK M IyT€M HANpPaBJICHHS 3apPOCOB H paccMoTpeHus
AOKYMEHTOB, HEOOXOAUMBIX IS OCYILIECTBIEHHS BHYTPEHHETO KOHTPOJIA.

2.5. Ilpu mpoBesieHHH MepONpUATHS BHYTPEHHEr0 KOHTPOJIS JTOJDKHBI OBITH
MOTHOCTBIO, OOBEKTUBHO M BCECTOPOHHE YCTAHOBIICHEI:

- TIOPAZIOK M YCJIOBHS NPUMEHEHUS! OPTaHU3alMOHHBIX U TEXHUYECKHX Mep
0 00€eCHeYeHUI0 6Ge30MacHOCTH IIEPCOHANBHBIX [aHHBIX IIPM UX 06paboTKe,
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HEOOXONUMBIX ISl BBITOJHEHHS TPeOOBaHHU K 3aIUTe IIEPCOHANBHEIX JAHHEIX,
UCIIOJTHCHHE KOTOPBIX OOECIIeYMBAET YCTaHOBIEHHBIC YPOBHH 3allMIIEHHOCTH
IICPCOHANBHBIX NaHHBIX;

- HIOPAZIOK U yCIIOBHS IPUMEHEHUS CPECTB 3aIUThI MH(OpMaIUH;

- 9Q(OEKTUBHOCTH MPHHIMAEMBIX Mep Mo obecreyeHHIo 6e30MacHOCTH
IICPCOHAIBHBIX JaHHBIX;

- COCTOSIHHE yeTa MAIIMHHEIX HOCHTENeH epPCOHAIBHEIX JaHHBIX,

- COOJIIO/IEHHe TIPaBHIT JI0CTYIIA K [IePCOHANILHBIM JaHHBIM;

- Hanu4ue (OTCyTCTBHE) (PaKTOB HECaHKIIMOHUPOBAaHHOI'O JOCTYyIa K
TICPCOHANLHBIM TAHHBIM U IPUHSTHE HEOOXOIUMBIX Mep;

- MCPOIPHATHS TI0 BOCCTAHOB/ICHUIO NIEPCOHABHBIX JAHHEIX,
MOZU(DUIMPOBAHHBIX UM YHHYTOKEHHBIX BCII€ZICTBHE HECAHKIIMOHMUPOBAHHOTO
JOCTyIIa K HUM;

- OCYIIECTBICHHE MEPOIIPUATHH 10 0GECIIEYSHHIO IEIOCTHOCTH

NePCOHAJIBHBIX TaHHBIX.
2.6. Komuccus npu nposeennn BHYTPEHHETO KOHTPOJIs UMEET [IPaBo:

- 3ampamMBath  y  paGOTHHKOB, OCYHIECTBISIOMMX  00paboTKy
TICPCOHATIEHEIX NAHHBIX, HHOOPMAIMIO U (WIH) JOKYMEHTHI, HEOOXOMMEBIE IS
OCYIECTBIICHUS BHYTPEHHETO KOHTPOJIS,

- TpeDOBaTh Yy OTBETCTBEHHBIX 3a 00pabOTKy MEepCOHANBHEIX JaHHBIX
YTOYHEHUSI, OJIOKMPOBAHUS UM YHUYTOKEHHUS HEJIOCTOBEPHEIX MM TOJIyYEeHHbBIX
HE3aKOHHBIM ITyTeM [EPCOHATBHBIX JAHHBIX;

- IPUHAMATE MEDBI IO NPHOCTAHOBIEHHIO WM MPEKPAIICHUIO 00paboTku
TNICPCOHATIBHEIX  NAHHBIX, OCYUIECTBIAEMOH C  HapylleHHeM TpeOoBaHMIi
3aKOHOIaTenbCcTBa Poccuiickoii Deneparmu;

- BHOCHTE IIPSIVIOKEHHS O COBEPILEHCTBOBAHUH IIPABOBOTO, TEXHMYECKOTO
¥ OPraHU3AIMOHHOr0 PeryIMpoBaHis OOecTiedeHns Ge30NacHOCTH MepCOHANBHBIX
JIaHHBIX ITPU UX 00pPabOTKe B LIKOJTE;

- BHOCHTL  TIDJUIOKCHHS O  MpPHUBIEYEHHM K  JIMCHUILTHHAPHO!M
OTBCTCTBCHHOCTH PaOOTHUKOB, BHHOBHBIX B HAPYLICHHH 3aKOHOJIATEILCTBA
Poccwuiickoit @enepanun B 0THOMEHHH 00pabOTKH MMepCOHANBHBIX JAHHBIX.

2.7. B OTHOIIEHHH TIEPCOHANBHBIX TaHHBIX, CTABIIAX M3BECTHEIMU B xoJie
TIPOBEJICHUS. MEPONPUATHH BHYTPEHHEr0 KOHTPOIS, JOJDKHA O6eCIIeYnBATLCS
KOH(UACHIMATBHOCTb.

2.8. MeponpusTie BHYTpEHHETO KOHTPONS HE MOXET JUINTBCS Gonbire 10
pabounx nHelt. CpoK MEpONPUSTHS MOXKET GbITh IPOIEH PACTOPSIUTENIEHBIM
akToM 3asenyromero 10V npu vanuuun OCHOBAHUU, HE MO3BOJISIONINX 3aKOHYUTD
KOHTPOJIbHOE MeporpusaTue 3a 10 pabouyux mHeld.

II1. Odopmiaenne uroros BHYTPEHHEro KOHTPOJIs
3.1. PesynwTarsl BHYTPEHHETO  KOHTPOJISI ~ COOTBETCTBHS  0OPabOTKH
IICPCOHANIBHBIX JaHHBIX OQOPMIIIIOTCS KOMHCCUI B BHJI€ aKTa BHYTPEHHEIro
KOHTPOJIsI, COCTABICHHOIO 10 (OpPME COrTIaCHO [punoxenuto Nel k ITonoxenuro.
Uinensl xomuccHH  0Gs3aHBI COCTAaBAITh JOKJIAAHBIE 3alMUCKH 110 HTOraM
KOHTPOJIBHBIX MEPONPHUSITUMN, €CIIH 3TO IIPENYCMAaTPUBACT IUIAH MEPONPHITHH
BHYTPCHHETO KOHTPOJIS HIIM PACTIOPSIIUTENbHBIH aKT 3asenayroirero JIOVY.



3.2. AKT BHYTPEHHETO KOHTPOJIS MO/IHCHIBACTCS BCEMI YJIEHaAMU KOMHUCCHH.

3.3. BbIsIBIEHHEIE B X0/Ie BHYTpeHHETrO KOHTDOJISL HAPYIIEHUS (PUKCUPYIOTCSI
B aKT€ BHYTPEHHET0 KOHTPOJISI C MPeIIOKEeHUIMH MEPOIIPUATHH 110 YCTPAHEHUIO
HapyIICHUH U CPOKOB UX BBITTOTHEHHSL.

3.4. O pesympraTax BHYTpEHHEro KOHTPOJISI U MepaX, HeOOXOIUMBIX IS
YCTPaHCHHA BBIIBICHHBIX HApYLIEHHH, 110 Mepe HeoOGXOIUMOCTH KOMHUCCHUS
AOKIIA/IBIBACT 3aBEYIOILEH YUPEKICHHUS.

3.5. AKTBI BHYTPEHHEro KOHTPOIS, MOKIA/NHBIE 3alUCKH II0 UTOTaM
KOHTPOJIBHBIX MEPONPHUATHH XPaHATCS B 3alUPAIOIIEMCS mKkady B kaOHHeTe
3aBEAYIOIEr0 YUPEKIECHUEM.

IV. Ilopsiiok npoBeenns: BHyTpeHHero ayauTa

4.1. BHyTpeHHHH ayJUT COOTBETCTBHS 00pabOTKU MepCOHANBHBIX JaHHBIX
IPOBOZIUTCS B Clly4yasX, KOraa Yupek[IeHHe He MOXeT OOBbeKTHBHO OLICHUTh
COOTBETCTBHE OOpPaOOTKM MEPCOHANBHBIX JAHHBIX B MAJIOY np/c Ne 34
TPeOOBaHMUAM 3aKOHONATELCTBRA B chepe 06pabOTKM HepCOHATBHBIX TAHHELX.

4.2. BHYTpeHHHMII ayIuT OpraHH3yeTcs Ha OCHOBAHMM PacIoOpsSANTEIHHOTO
akTa 3aBeqyromero JIOV. ,

4.3 BHyTpeHHHUI ayiuT HpoBOAMT OpraHu3alns, KOTOpas B COOTBETCTBHU CO
CBOMMH  yHPEIUTENLHBIME  JOKyMEHTAMH 3aHMMAETCS.  OLICHKOR PHUCKOB B
00paboTke MepCOHATBHBIX JAHHBIX H BO3MOKHOLO Bpe/ia, KOTOPBI MOXET OBIThH
IPUYMHEH CYyObeKTaM MePCOHATbHBIX NAHHBIX B Cllyqae HapyIleHHs TpeGoBaHHiA
DezepanbaOro 3akona ot 27.07.2006 Nol52-®3 «O NIEPCOHANIBHBIX TAHHBIX).

44. Ha BpeMs mpoBemenus BHYTPEHHETO  ayAuTa  3aBeqyFOLIHii
YAPEKACHUEM Ha3HAYACT OTBETCTBEHHOIO, KOTOPHIN JOJDKEH B3aHMOIEHCTROBATE
C OpraHu3alnen, IPOBOAIICH ayquT (naee — ayguTop).

4.5. OTBeTCTBEHHBIH 00513aH:

- 00eceYuTs ayauTopa Bcel HeoOX0oquMOii HHQOpMAaIHEH;

- OPraHU30BaTh yCIOBUS ISl PAOOTEL

- OKa3bIBaTh [IOMOILb IIPH BO3HUKHOBEHUHU TPYIHOCTEH;

- KOHTPOJIUPOBATh paboTy ayauTopa;

- HPUHMMATh BCC OTYETHl ayIUTOpAa M JOBOJUTH MX IO CBENCHHUS
PYKOBOZUTEIS 00pa3oBaTeNbHON OpraHU3aIUH.

4.6. JlelcTBHS U 00S3aHHOCTH ayTATOPa ONPENENSIOTCS 3aKIIOUYEHHBIM
AOTOBOPOM OKa3aHWs yCIyT 110 MPOBEIEHHUIO BHYTPEHHETO aynura.

4.7. JIOKyMeHTEI BHYTpEHHEro ayiuTa, B TOM 9HCIE MTOIOBLIE OTYETHI,
XPaHATCA B 3alMparomeMcs mkady B KaOUHETe 3aBeIYIOIEro YUpeXICHUEM.



ITpunoxenune

Nel k IHoJ10:KeHHI0 0 BHYTPEHHEM KOHTPOJIE H
(n1M) ayiMTE COOTBETCTBHS 00paBOTKH
NMePCOHAIbHBIX JaHHBIX

TpeOGOBaHHAM 3aKOHOAATEbCTBA

Axt Ne or....... 20

BHYTPEHHETO KOHTPOJIS COOTBETCTBHS 00paboTku
NCpCOHANBHBIX JaHHBIX B MAJIOY na/c Ne 34
TpeOOBAHHAM 3aKOHOATENIBCTBA

B chepe 00pabOTKH MepCOHAIBHBIX

AaHHbIX Komuccuss MAJIOY n/c Ne 34 B coctage:

poBea  BHYTPEHHMH KOHTPOJIb COOTBETCTBHSA 0OPaGOTKH IIEPCOHATBHBIX
AanHeiX B MAJIOV ni/c Ne 34 Tpe6oBaHMSIM 3aKOHOATENHCTBA B cdepe o6paboTku
[ICPCOHATILHBIX JIAHHEIX B COOTBETCTBAU C IVIAHOM BHYTPEHHEro KOHTDONS Ha
20__/20__y4e6HbIi ros1, yTBEpKIeHHBIM MPHKA30M 3aBEAYIOLIErO

B X0/le KOHTPOIBHBIX MEPOIPHUSTHIA IIPOBEPEHHI:

- AOKYMEHTEI, ONPEACIISIOIIHE OCHOBaHMS 00PabOTKH [IepCOHATBHEIX JAHHbIX;

- YTBEPX/IEHHBIH nepeders pabotarkos MAJIOY n/c Ne 34, umeromux JOCTYII K

TIEPCOHANIBHBIM NIAHHBIM B CUILY CBOUX CITyXKeOHBIX 00S3aHHOCTEIN;

- CBOCBPECMCHHOCTE MEPONPHUATHH [0 YHHYTOXKEHHUIO JHOO OOE3THIMBAHMUIO

TIEPCOHATIBHBIX NIaHHBIX, 0bpabaTeiBaeMbix B MAJIOY n/c Ne 34, B cBs3u ¢

AOCTH)XEHUEM LIeIel 00pabOTKU HIIH yTPaThl HEOOXOAHNMOCTH B TOCTHIKEHUH HTHX

LeJeu;

- OTCYTCTBUC HENPaBOMEPHO Pa3MEIIECHHBIX NMEePCOHANBHBIX JAHHEIX IPAXIaH HA
caiitte MAJIOVY n/c No 34 u uHBIX OOIIEIOCTYMHBIX MECTAX;

BrIsiBIIeHHbIE HApYILICHUS:

1
2 B

MepsI 110 ycTpaHeHuIo HapyIeHuii:
1.
2 g

Cpox ycTpaHeHus HapyIeHui: .
OTBeTCTBEHHBIH 32 UCITONHEHHE:

Ioanucy 4ieHoB KOMHCCHH: (mata,moamucs, paciundpoBka)



KOHTPOJIbHBIX IIAPAMETPOB MPOBEPOK B 00J1aCTH 00pabOTKH U 0OecIede ns

ITEPEYEHb

0e30macHOCTH IIEPCOHAIBHBIX JaHHBIX

(TUIIOBOIA)

Ne KoHTpo/bHBIE MapaMeTpbl H 00beKTHI IpOBEpPOK

n/n

1. | CooTBeTCTBHE yCTAHOBICHHBIX B MEPEYHEe MePCOHANBHBIX NAHHBIX
KaTeropuii IepCOHAIBHBIX JAHHBIX (aKTHIECKH 00pabaThIBAEMBIM B
YUPEXKICHUN

2. | CoOTBETCTBUE YCTAHOBIIEHHEIX IIpaB JOCTylla K TIePCOHAIBHBIM
JIAHHBIM IIOJTHOMOYHSAM B paMKaX TPYIOBHIX 0053aHHOCTEH pabOTHUKORB

3. | HoxTeepxneHne (akta O3HAKOMICHHS C JOKAIBHBIMA AKTaMH
MBJIOV B obnactu 06paboTku 1 obeceueHus 6e30IacHOCTH
MEPCOHAIBHBIX TAHHBIX

4. |Hamvmune B noroBopax ¢ TperbuMu JHIaMu ITOJIO’KEHUH,
KacaroIuxcs 00ecreyeHus: KOHPUASHIIMATBHOCTH U 6e30MacHOCTH
NEPCOHANIBHBIX JaHHBIX

S. | Hanmuume 3akoHHBIX Iemeif W OCHOBaHHIA 00paboTKu  Bcex
KaTeTOpUH NIepCOHATBHBIX JaHHBIX

6. | BbiOOpouHbIe IPOBEPKHU COTPYIHHKOB Ha IIpeIMET 3HaHUs
OpraHM3allHOHHO- PacIOPAAUTENbBHBIX JOKYMEHTOB B 00IaCTH
00paboTKy U obecnedeHns 6e30MacHOCTH IIEPCOHAIBHBIX JaHHBIX

7. | Cobmonenre CpoKOB XpaHEHUs W MOPSIIKA YHUYTOXKEHHUS
MIEPCOHANIBHBIX JaHHBIX

8. | Cobmonenne mpouenyp M CpOKOB MOATOTOBKH OTBETOB Ha

00paIleHnst CyObEKTOB IIePCOHATBHBIX JAHHBIX

HCO6XOI[I/IMOCTB aKTyalIn3anuu yBGI[OMJ'IeHI/IH YIIOJTHOMOYEHHOI'O
opraHa IIO 3aIlIUTe IpaB C}’6T>CKTOB IICPCOHAIIBHBIX JaHHBIX
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